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INSTRUCTIONS:
e Answer any THREE questions only

e Do not write on this question paper
1. a) Identify five time wasters in an educational setting. (20 marks)
b) Discuss the concept of time as an educational resource. (10 marks)

2. a) ldentify any five types of physical resources in an educational institution. (10 marks)
b) Examine the importance of each of the physical resources given in 2 (a) above.
(10 marks)

3. a) Examine the relationship between the personnel function and the administrative

Processes. (20 marks)
4. a) What is meant by labour turnover? (4 marks)
b) Discuss four phases during which labour wastage takes place. (8 marks)

¢) Using relevant examples, show how the following are computed
(i) Labour turn over (4 marks)
(i) Labour stability (4 marks)
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